PARK MEDICAL PRACTICE
Data Subjects Rights – Annex I
Data subjects have the right to:

· Have access to data held on them using a Subject Access Request (SAR) process.
· Withdraw existing consent to access and use of their data by an organisation
There is no set format for submitting a Subject Access Request; it can be done in writing, in person or over the phone; however to assist the process this Practice recommends that the format contained at Appendix 1 to this Annex is used.

Data will only be released to the subject therefore it is imperative that the subject is identified. Where the Practice has not retained copies of patient’s identify, due to legacy regulation pertaining to identification and retention of records, patient will be asked to verify their identity prior to data being released.

Prior to the release on documents the Practice has a legal duty to review them and remove any information that identifies third parties or may cause harm or distress to the subject.

The Practice has an obligation to provide information requested through a Subject Access Request within 28 days. Patients can gain up to date live access to their medical records through the online portal ‘Patient Access’.  
Appendices:

1. Data Subjects Rights – Subject Access Request Form.

2. Data Subjects Rights – Subject Access Request Register.

3. Data Subjects Rights – Subject Access Request Accompanying Response Notes. 

4. Data Subjects Rights – Guide for Staff (Under Review)
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